Submitting an LISW Professional
eLicanse Ohio Employment Reference

Professional Licensure

Ohio

Overview

As a Licensed Independent Social Worker, you may be supervising or may at some time supervise
individuals who are earning supervision hours toward qualifying as a Licensed Independent Social
Worker. eLicense Ohio provides on-line forms for you to submit supervision reports to the CSWMFT
Board.

Purpose

This procedure is used to submit a Licensed Independent Social Worker (LISW) Professional Employment
Reference to the Ohio Counselor, Social Worker and Marriage and Family Therapist Board.

Applicability

This procedure is used by you to report results after you have completed training supervision with an
LSW seeking their LISW.

Procedure without images

1. Loginto elLicense Ohio.

2. From the Dashboard, on your LISW license tile, click the OPTIONS button then select LISW
Professional Employment Reference. NOTE: You will see other supervision reporting options for
the Ohio Chemical Dependency Professionals Board since certain CSWMFT licensees can
provide supervision for Ohio Chemical Dependency Professionals Board licensees. Other
instructions are provided for those reports.

3. The LISW Professional Employment Reference page displays. In the box labeled Supervisee
License # or Name, search for the LISW candidate you supervised by entering their name or
license number. After you enter at least three characters, matching records will appear from
which you can select the person you supervised.

4. Read the instructions then click the SAVE & CONTINUE button.

5. Complete the LISW Professional Employment Reference form then click the SAVE & CONTINUE
button.

6. A page for submitting documents appears — there are no submissions associated with the LISW
Professional Employment Reference, so nothing needs to be attached here. Click the SAVE &
CONTINUE button.

7. An attestation pop up displays. After reading the attestation, if you agree click the box and then
click the SUBMIT button, otherwise click the CANCEL button. The reference report is submitted
to the Board. After they approve the report (status = Complete), summary data from your
report are available for the LISW applicant to view on their dashboard in eLicense Ohio.

8. A submission message displays. Click the DONE button.

9. If you want to see a list of the supervision reports you have completed or have submitted, from
your dashboard, click the MY HISTORY button then select History Type = Service Requests.
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3. The LISW Professional Employment Reference page displays. In the box labeled Supervisee
License # or Name, search for the LISW candidate you supervised by entering their name or
license number. After you enter at least three characters, matching records will appear from
which you can select the person you supervised.

LISW Professional Employment Reference

License

Instructions | 1700504-SUPV

License Name

Licensed Independent Soclal Worker

ease select the fupervisee who is the subject of this supervision

evaluation

Directions: 49p7-23-01 Social Work Supervision

Please submifgthe supervision evaluation as soon as supervision is completed.

This includes vhen the required hours are met, or when a supervision relationship is terminated.

This form m§ist be completed by the supervisor only, not the supervisee.

LISW Professional Employment Reference

License

Instructions e Ly

License Niime

Lmensj Independent Social Worker
Supervis¥

cense # or Name

* s.18019
Lindsey A. Breitfeller, 5.1801900, Licensed Social Worker
Danlelle N. Lawson, S.1801901, Licensed Soclal Worker
Lechanne Ledger, $5.1801902, Licensed Social Worker
Emily P. Long, S.1801903, Licensed Social Worker
Genevieve J. Sofranec, $.1801904, Licensed Social Worker
Amanda Trainer, 5.1801905, Licensed Social Worker

s 8 lal Worker

2 is terminated.

=ial work with the intention to

4 d id the supervisee both share
Kamie M. Hutchins, S$.1801909, Licensed Social Worker 1al growth and development.
The training supervisor Is responsible for providing direction to the supervisee, who applies social work theory,

Kirsten N. BOTEoN, 5. 18501908 S OtIa TjorKer
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4. Read the instructions then click the SAVE & CONTINUE button.

Directions: 4757-23-01 Social Work Supervision

Please submit the supervision evaluation as soon as supervision is completed.
This includes when the required hours are met, or when a supe: is

This form must be completed by the supervisor only, not the supervisee.

Under your Training Supervision the Applicant was engaged in the practice of social work with the intention to
apply for a license as a Licensed Independent Social Worker. The supervisor and the supervisee both share

responsibility for carrying out their role in this ive process of i growth and
The training supervisor is responsible for providing direction to the supervisee, who applies social work theory,
skills, and ethical content in the practice setting. The

recommendation you provide should be based upon the work you have done with the applicant over the
previous two or more years. The Board provides additional information regarding Training Supervision on its
web site.

Please note two imp when the

a) Individual Supervision means face-to face contact between a supervisor and an individual supervisee in a
private session wherein the supervisor and supervisee deal with problems unique to the practice of that
supervisee,

b) Group Supervision means face-to face contact between a supervisor and a small group (not to exceed six
supervisees) in a private session wherein practice problems are dealt with that are similar in nature and
complexity to all supervisees in the group.

SAVE & CONTINUE
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5. Complete the LISW Professional Employment Reference form (not shown filled out or in
entirety) then click the SAVE & CONTINUE button.

Log Training Hours

Supervise's Job Title

Questions

Super\gee's job description

Superviseel§ Employer (include city and state)

Supenvision Bginning Date

mm/dd/ [m]
Supervision Endjng Date
mm/dd/’ [m]

Total number of Wiork hours the supervisee completed during the months you

consultation, evalufion, interventions directed to interpersonal interactions)
while under my sugfbrvision

Oves OM
Do you recommendghe licensee for Independent License ?
Oves On

I have shared and difkcussed my evaluation with the supervisee

CYes Ono

Please provide any feciback the Board should consider in awarding this
licensee an independery license

Are you the work and trainfg supervisor for the supervisee?
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6. A page for submitting documents appears — there are no submissions associated with the LISW

Professional Employment Reference, so nothing needs to be attached here. Click the SAVE &
CONTINUE button.

Log Training Hours

No Submission(s) required. Please proceed to Save and Continue

7. An attestation pop up displays. After reading the attestation, if you agree click the box and then
click the SUBMIT button, otherwise click the CANCEL button. The reference report is submitted
to the Board. After they approve the report (status = Complete), summary data from your
report are available for the LISW applicant to view on their dashboard in eLicense Ohio.

8. A submission message displays. Click the DONE button.

Service Request Submitted

Thank you for submitting a service request! Your service request Id is:SR-317837

We will address your request as soon as possible!

Version 0.1 —5/21/2020 6



Submitting an LISW Professional
Li Ohi
?’r(‘:\(;gg:i%nallticensure Employment Reference

Ohio

9. If you want to see a list of the supervision reports you have completed or have submitted, from
your dashboard, click the MY HISTORY button then select History Type = Service Requests.

Welcome to your eLicense Dashboard

4 APPLY FOR A NEW LICEN 3E MY HISTORY

Are you looking to apply for a new busineggf license? First, add your business by clicking here before applying.

Your Licenses

To renew, edit, or update youfflicense, please click on the Options button. Applications for a license are also shown on the bottom of the dashboard page.

History

History Type =

Licensee Fee Payment Receipt
L} d = License # Name Fee Type Amount Amount  Paid Date Paid By #
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